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Non-Profit Instructions for Applying for FEMA Public Assistance 

 
Step 1- Complete the RPA and Gather Necessary Documentation 
 

�  Complete the Request for Public Assistance (“RPA”) form (attached) 
o Prior to completing, request a DUNS number, if you do not already have one. 

This takes one approximately business day, at minimum. 
http://fedgov.dnb.com/webform/displayHomePage.do;jsessionid=81407B1F03F2
BDB123DD47D19158B75F 

o Scan and save a digital copy of the completed and signed document 
�  Gather the necessary documentation (see checklist below) and scan and save digital 

copies of each document 

 
 
 
 

http://fedgov.dnb.com/webform/displayHomePage.do;jsessionid=81407B1F03F2BDB123DD47D19158B75F
http://fedgov.dnb.com/webform/displayHomePage.do;jsessionid=81407B1F03F2BDB123DD47D19158B75F
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Step 2- Apply for a Small Business Administration (“SBA”) Loan 
 

�  Apply for an SBA loan at https://disasterloan.sba.gov/ela/. 
�  Save an electronic copy of your proof of application. 

 
Step 3- Submit your Application  
 

�  Email your signed RPA, all necessary documentation, and proof of your application for 
an SBA loan to Tdemrecovery.rpa@dps.texas.gov prior to the November 22, 2017 
deadline.  

o Include in your email a brief statement indicating that you are a PNP applying for 
Public Assistance funding and list every document you have included in the 
email. Additionally, note that your application was submitted prior to the 
November 22, 2017 deadline.  
 

Step 4- Follow-up with FEMA Representatives 
�  After submitting your application, email Houston coordinator Sherri Copeland as follow-

up on your application. Confirm receipt of our application and ask if any further 
documentation is necessary 

o Email Sherri Copeland, TDEM Houston Office at Sherri.copeland@dps.texas.gov  
 
Helpful Contact Information and Resources 

�  Houston Representative 
o Sherri Copeland, TDEM Houston Office 

! Sherri.copeland@dps.texas.gov 
�  FEMA’s recovery website related specifically to Region 6 

o www.fema.gov/r6-PA 
�  Download a copy of FEMA’s Public Assistance and Policy Guide 

o https://www.fema.gov/media-library-data/1496435662672-
d79ba9e1edb16e60b51634af00f490ae/2017_PAPPG_2.0_508_FINAL(2).pdf 

�  Link to the RPA form 
o https://www.fema.gov/media-library/assets/documents/10145?id=2658 

�  Link to the PNP Facilities Questionnaire  
o https://www.fema.gov/media-library/assets/documents/10579?id=2726 

 
 
These instructions serve as general guidance for applying for funding under FEMA’s Public Assistance Program and 
are not intended to be used as a substitute for legal advice. Because the law changes and each individual entity and 
application is unique, First Liberty Institute and its attorneys do not warrant, either expressly or implied, that the 
current law or policies have not been subject to change, amendment, reversal, or revision. First Liberty Institute also 
does not warrant, either expressly or implied, that you are eligible for or will receive FEMA assistance. If you have a 
legal question or need legal advice, please contact an attorney.  
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